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HAKA3

12 notoro 2025 p. M. Kuis Ne 11-O/1

[Ipo 3arBepmxenns Po3mipy BuTpar Ha
KOIIIOBaHHS a00 IPYK HOKYMEHTIB, IO
HAaal0ThCsl 3a 3allUTOM Ha 1HPOpPMAaLio
Ta Ilopsnxy BiALIKOXYBaHHS MX BUTpPAT

BianosizHo 10 yacTuHM Tpertboi crarti 21 3akony Ykpainu «IIpo poctym 10
myOnivHol iHdopmauii», mocranoBu Kabinery MinictpiB Ykpaium Bix 13 numHs
2011 poky Ne 740 «IIpo 3aTBep/ykeHHS rpaHMYHHMX HOPM BHUTPAT Ha KOMIIOBaHHS a6o
JPYK IOKYMEHTIB, 110 HafalOThCS 3a 3alIUTOM Ha iHGOpMaLioN:

HAKA3YIO:

1. 3ATBEPIUTU:

I.1. Posmip ¢axkTu4yHuX BHUTpPAaT Ha KONIIOBaHHS a00 JAPYK MOKYMEHTIB, IO
HaJaloThCsl 3a 3alUTOM Ha I1HQOpMAILII0, PO3MOPSAHUKOM SKOI € KOMYHallbHe
IIlIIHpPICMCTBO «KMIB.ITPO30PO» BHKOHABYOIO opraHy KuiBCbKOI MiCBKOT pany
(KuiBCbKOT MICBKOI JIep)KaBHOT aMiHICTpallil), 10 J01A€ThCS.

1L2. Hopﬂzxox BIAIIKOJYBAaHHS (aKTHYHMX BHMTPAT Ha KOMIIOBaHHA abo IpyK
JIOKYMEHTIB, IO HaJaloThCsA 3a 3aMUTOM Ha iHGOPMALI, PO3MOPAIHHUKOM SIKOI
€ KOMYHaJIbHE HllI[IpHCMCTBO «KUIB.ITPO30PO» BHKOHABYOTO oprany KHiBcbkol
MicbKOl paau (KHIBCbKOI MICBKOT iepxaBHOT aiMiHICTpallil), 1110 104aEThCS.

2. Ilen Haka3 HaOMpae YMHHOCTI 3 AHS HOro o(iuiiHOIro ONPUIIFOHEHHS.

3. KonTpoJib 3a BAKOHAHHSM L[OI'0 HAaKa3y 3aJIMLLIAIO0 3a c00010.

JlupexTop ‘W [rop 'OPOBELLb




3ATBEPJDKEHO

Hakas3 JIUPEKTOPA KOMYHaJIbHOTO
[iANPHEMCTBA «KUIB.ITPO30PO»
BUKOHABYOro oprany KuiBCbKoi MICHKOI
panu (KuiBcbkoi MicbKOI  JiepiKaBHOI
aJIMIHICTpalLll)

Bix 12 mororo 2025 p. Ne 11-O/1

PO3MIP
BHTPAT Ha KOITIFOBaHHS abo0 APYK IlOK}'MGHTiB, 11O HAAKOTHECA 3a 3allMTAMH Ha

IH(hOpPMaILlIIO, PO3NOPSIAHUKOM SKO1

€ KOMYHAJIbHC HiﬂﬂpHCMCTBO

«KHIB.ITPO30PO» BukoHaByoro oprany KuiBcbkoi MiCbKOI paau
(KMiBCbKOT MiCBKOT JIep)KaBHOT aaMiHICTpallll)

Ne [Tocnyra, 110 Ha1a€ThCA

BapTicTh BUTOTOBJICHHS
1 (omHi€T) CTOPIHKH,
rpH (3 I1/IB)

1 [KomiroBaHHs Ta (ab0) ApYK AOKYMEHTIB

4HUCJI1 JIBOCTOPOHHIN JIPYK)

He Oumpmie HiDK 0,2 BIACOTKaA

dbopmaTy A4 Ta MEHILIOrO po3Mipy (Y TOMy | pO3MIpY MPOXXHTKOBOTO MIHIMYMY

Ul Tpane3laTHUX — ocid  3a
BUTOTOBJIEHHS OJIHIE] CTOPIHKH

Y1 CIIi JBOCTOPOHHIN OPYK)

KonitoBanHs a00 APYK Komil JoKyMeHTiB  |He Oinbme HDK 0,3 BIACOTKA
dbopmaty A3 Ta GibLIOro po3Mipy (B TOMY pO3Mipy MPOXXHUTKOBOI'O MIHIMYMY

UL TIpale3daTHUX  ocl0  3a
BUTOTOBJIEHHS OJIHIET CTOPIHKH

2 |KomitoBaHHs Ta (a60) ApyK JOKYMEHTIB
ITOKYMEHTaX Mopsi/i 3 BIAKPUTOIO
iHdopMalli€ro MicTUTBCS iHpOpMALis 3

0OMEKEHUM JOCTYIIOM, L0 MOTPedye 1

ITOMY YHCJIi IBOCTOPOHHIHN JAPYK)

BiJIOKpEMJIEHHS, TIPHXOBYBaHHs TOLLO (Y

Big 0,3 mo 0,5 BigcoTKa po3MiIpy

dbopmaTy A4 Ta MEHIIOTO PO3MIPY, AKIIO B | IPOXKHUTKOBOIO MIHIMYMY I

npane31aTHUX oc10 3a
BUI'OTOBJICHHSI OJTHIET CTOPIHKH

3 |BurotoBiieHHs LM(PPOBHX KOMIH nokyMmeHnTiB|He Ounbmie HiK 0,1 BiacoTKa

LJISTXOM CKaHYBaHHs

pO3Mipy MPOKUTKOBOTO MIHIMYMY
VI Tpaue3gaTHUX  ocl0  3a
CKaHYBaHHS OJHIET CTOPIHKH

JlupexkTop

Irop 'OPOBELLD




3ATBEPJDKEHO

Hakaz  nupekropa  komyHaibHOroO
MiZINpUEMCTBA «KHIB.ITPO30PO»
BUKOHABYOro oprany KuiBcbkoi MiCBKOT
pand (KuiBcbkoi MichbKOT J1ep:KaBHOT
aJIMIHICTpalliT)

Bix 12 mororo 2025 p. Ne 11-O]]

[TOPSJIOK
BIAILKOYBAHHS (haKTHUHMX BUTPAT Ha KOMIIOBaHHs abo JPYK JIOKYMEHTIB, 110
HAZIAIOTLCA 3a 3aAITMTOM Ha 1H()OPMALLiI0, PO3MOPAAHUKOM SKOT
€ KoMyHanbHe mianpuemcto « KUIB.ITPO30POy» BUKOHABYOIO OpraHy
KuiBcekoi Mickkoi paau (KuiBebKoi MiCbKO] JICPX>KaBHO1 aaMiHICTpallii)

I. Lle#t Ilopsimok BH3HaAuae mexaHizm BIALIKOAYBAHHS 3allUTyBa4aMu iH(opMaLiii
(GaKTHYHMX BHTPaT Ha KOMIIOBaHHS 260 APYK JOKYMEHTIB, IO HaJaloThCH
KOMyHalbHUM mianpueMctBoM «KUIB.ITPO30PO» BHKOHABUOLO oprany KHiBcbkoO1
MICbKOT  pamu  (KuiBcbkOi  MichKOi ACPXXaBHOI  aaMiHicTpauii)  (mani
KIT «KHIB.ITPO30POy).

2. e Ilopsimox 3acTocoBYeTbCS B pasi, xomu KIT «KUIB.ITPO30POy» ¢
HaJIEXXHUM PO3MOPSIAHUKOM iHGOpMaLlii.

3. JIOKyMEHTH 3a 3alIUTOM Ha iHPOPMALIIO HANAIOThCs 6e3KOIITOBHO:

- 1010 IH(OpMaIlil, 0 CTAHOBUTH CYCIiIbHUIA IHTEpEC;

- JKIIO  3alI0BOJICHHS 3allMTy 1epefdavyae BHUIOTOBIEHHS KOMiH JOKYMEHTIB
oOcsrom, 1o He nepeuinye 10 CTOPiHOK;

- 0c001 B pa3i HafgaHHs iH($opMalii po Hel.

4. BimmkonysanHs 3anuTyBayamu iHopMmarii hakTHYHIX BUTpPAT Ha KOIMIIOBaHHS
ado JApyK IOKYMEHTIB 3JiHCHIOETBCS B pasi MOTPEOM Yy BHIOTOBJIEHHI OUIBII SK
10 cTOpIHOK 3aNMUTYyBaHUX JOKYMEHTIB, [IOYMHAIOUH 3 TEPILO] CTOPIHKH BIJIOBIIHO 10
Po3Mmipy BHTpaT Ha KomiloBaHHs ab0 APYK IOKYMEHTIB, 110 HANAIOTHCS 32 3aMHTAMMU Ha
IHQOPMaLiIO, PO3MOPSIHMKOM SKOI € KOMyHalbHe mignpuemctBo «KUIB.ITPO3OPOs
BUKOHABYOro opraHy KuiBcbkol Micbkol paau (KHiBCbKOT MichbKOi
aZaMIHICTpaLil), 3aTBepKeHoro Haka3zom nupekTopa KIT « KUIB.ITPO3OPOy.

5. Po3mip  BimmkomyBaHHS ~ (AKTHYHMX  BHTpPAT  BH3HAYAETHCS BIJUTIJIOM
OyXranrepcbkoro oOJIiKy Ta aHalidy Trocnoaapchbkoi isbHOCTI (mam - Bigmin
OyXrajaTepcbKoro o0jiKy) Ha MiJCTaBi OTPMMAHOT 3asiBKHM Ha BUIIHCKY paxyHKa s
3MIMCHEHHsI OIUIaTH (haKTHYHHX BHMTPAT Ha KOIMIIOBAHHSA abo APYK IOKYMEHTIB, IO
HaJal0TbCA 3a 3alUTOM Ha IHQOpMaUilo (Jajli — 3asiBKa Ha BHIIMCKY paxyHka), 3a
¢opMo10 3rigHo 3 mogaTkom 1.

6. BianoBinaneHa ocoba 3a HaJaHHA BIANOBIAI Ha 3amMT, y pa3i HEOOXLTHOCT]
3MIACHEHHS KOMIIOBaHHs ab0 JAPYKY JIOKYMEHTIB 3a 3allMTOM Ha IHhOpMaLi obcsirom

NEPXKABHO1



Outbr ik 10 CTOPIHOK YNPOJAOBXK OJHOrO poOOYOro AHs 3 JaTH OTPUMAHHs 3arHTY
[10JIa€ 3asiBKY Ha BUITMCKY paxyHKa J10 BIIUILTY OyXraaTepcbKoro ooiky.

7. Ha miacraBi OTpMMaHOI 3asBKM Ha BHUITMCKY paxyHKa BIUIUI OyXrajJTepcbKoro
00Ky BHITMCYE PAXYHOK JUlsl 3iHCHEHHs omaTd (paKTUYHHX BUTpAT Ha KOIMIIOBAHHS
a0 IpyK JOKYMEHTIB, 10 HAJAIOThCs 3a 3alIMTOM Ha iHdopmaliio (1ajil — paxyHok), 3a
GopMoIO 3riHO 3 H0AATKOM 2 i BOPOJOBXK OAHOro poOOYOro MHs MEpeaaloTb HOro
BIUTOBIANBHIN 0c00i 32 HAAAHHS BIANOBII HA 3aIUT, JUIS HAACHJIAHHS B YCTAHOBJICHHH
3aKOHOM CTPOK 3anuTyBavy 1HdopMallii.

8. Onnara paXxyHKa 3/ilCHIOETbCS B Oyb-siKiil (piHAHCOBIH yCTaHOBI, 3py4HIH U
3anmuTyBava iHgopMarlii.

9. He mi3Hile HACTYNMHOTO JIHS Mic/si HAAXOUKEHHs Bill 3amuMTyBaya iHpopmauii
KOIWITiB Ha moTouynuii paxyHok KIT « KUIB.ITPO30PO» Bimain Gyxraarepcbkoro ooJiKy
rnepeaae BianoBifanbHil 0co0i 3a HamaHHs 1H(GOpMaLil KOMio BUIHCKK 3 paxyHKa, Ha
SIKUM 3apaX0BaHO KOLLTH.

10. Bignosinanesua ocoba 3a HaZaHHS BiANOBiAI Ha 3alUT 3AIHCHIOE KOMIIOBAHHS
a60 IpyK JOKYMEHTIB IiCJIsi OTPUMAHHS KOMil BUTIMCKM 3 paXyHKa, Ha KHH 3apaXxOBaHO

KOILITH.

11. Hanauus indopmaiii 3anmuTyBady 3AifCHIOETHCSI BIPOJIOBK TPbOX POOOUMX
NHIB TiC/As MiATBEPOKEHHS OIIaTH (AKTUYHMX BUTpAT Ha KOMIIOBaHHSA abo JpYK
JIOKYMEHTIB, 1110 Ha/Ial0THCs 3@ 3alIUTOM Ha iH(OopMaLliio.

12. BimnoBinp Ha 3amuT He HamaeThcs B pa3i MOBHOI abo YaCTKOBOI BIAMOBH

3aliTyBaya B1Jl OIUIATH paxXyHKa.

JlupexTop Irop 'OPOBELLb



3ASIBKA No
BIl« »

Jlonarok |

no llopsaaky BiamkoayBaHHs (pakTUYHHUX
BUTpAT Ha KomitoBaHHA abo  JIpykK
JOKYMEHTIB, 1110 HAQJIalOTLCA 3a 3alUTOM Ha
IHQopMaLlil0, PO3MOPAAHUKOM AKOI €
KOMYHaJIbHE MANTPUEMCTBO
«KUIB.ITPO30PO» BUKOHABYOrO OpraHy
KuiBcekoi  micbkoi paau  (KuiBcbkoi
MICBKOI Aep)KaBHOI aaMiHicTpallii)

20 poky

HAa BHIHCKY PaXyHKa [Jisl 3MIACHEHHs OMJIaTH (PAKTHYHHX BUTPAT HA KOMiIOBAHHS
200 IpPYK JOKYMEHTIB, 110 HAJAI0THLCS 32 3aNUTOM HA ingpopmauiro

I[IpisBuwe Ta ininiaan 3anutysaya - piznunoi
0co0H, HAliIMEeHYBAHHS 3aIUTYBaYa -
topuanYyHOl 0cobu a60 06'eaHanus rpomansiy,
[0 HE MA€ CTATYCY IOPHAHYHOT 0cO0H

[Mocayra, mo nanaernes

KiibkieTb cTopinok

KonitoBanns Ta (a60) apyk nokymenTis Gopmary
A4 Ta MEHIIOro po3mipy (Y TOMY yuchi
JABOCTOPOHHIH JpYK)

KoniloBanus aGo apyk komiii JIOKYMEHTIB

popmary A3 Ta 6inbuoro po3Mipy (B TOMY yuchi
JIBOCTOPOHHIHA ApYyK)

KomitoBanns Ta (a60) Apyk 10KYMeHTIB ¢opmary
A4 Ta MEHLIOro po3Mipy, AKILO B 1OKYMEHTaX
MOpsAA 3 BIIKPUTOIO iHPOPMALLIE€I0 MiCTUTBCS
IH(popMaLLisi 3 0OMEKEHNM JIOCTYTIOM, 1110
noTpedye 11 BiLOKpeMIIeHHs, [PUXOBYBaHHS TOLLO
_(y TOMY YHCIi IBOCTOPOHHIit ApyK)

Burotosnenns undposux koniii JOKYMEHTIB

LIJIAXOM CKaHYBAHHs

*(3a BIACYTHOCTI aHMX CTABUTHCS [poYepK)

Bukonagseun

(nianmc)

(npizBuMwe, ininianw)




JlonaTox 2

no Ilopsaaky BiawkoayBaHHA (aKTHUHHX
BUTPAT Ha  KomiioBaHHid  abo  JIpyK
JIOKYMEHTIB, 110 HAZAI0ThCs 3a 3alUTOM Ha
iHpopMallilo, pPO3NOPAJAHUKOM AKOI €
KOMYHaJIbHE MJANPUEMCTBO
«KUIB.ITPO30PO» BHKOHABYOrO OpraHy
KuiBcbkoi  Micekoi  pamn  (KuiBcbkol
MiCBKOI1 JIepsKaBHOI aJIMiHiCTpallil)

PAXYHOK Ne

BIJ « »

20 poky

NI 31IHCHEHHs OIUIATH (AKTHUYHHX BUTPAT HA KONiIOBaAHHS 200 APYK
JOKYMEHTIB, 1110 HAAAKOTHCSI 32 3aMUTOM Ha iHpopMaLiio

Hapnasau nocayr

Komynanbte nianpuemctso « KUIB.ITPO30PO» BHMKOHABYOrO OpraHy
KuiBcekoi Micbkoi paau (KMiBcbKOT MiChbKOT JIepyKaBHOT aJAMIHICTPALLIT)

[TorouHHi paxyHOK

UA95305299000002600201503391 1

bauk

AT Kb «[IPUBATBAHK» y m. Kuesi

Koa €EAPIIOY 31108609
OTPHMYBaya
BapricThb KiabKicTb
HaiimenyBaHHs BHIOTOBJIeHHS 1 ApKyWiB Lina (rpn.) Cyma (rpn.)
apKyLua, rpH. (uT.) > B : "ABP

Ycporo J10 CruiaTv

Bukonaseub

(cyma nponucom)

(nianuc) (npi3zBuue, IHILLATH)




